
Work Authorization Form

This work authorization form is an agreement to proceed on development of career marketing documents. The agreement is between the client and Bridget Brooks, a Certified Professional Résumé Writer representing Image Building Communications.

Client Name/Address/City-State-Zip/Phone/E-mail

Name: ______________________________
Email: ________________________

Address: __________________________________
Home Phone: ________________________

City/State/Zip: ______________________________
Cell Phone: __________________________

Description of Services to be provided:

Development of resume and cover letter (price quoted in e-mail).

Note: This estimate is based on telephone/fax/e-mail information provided to Image Building Communications. An adjustment to the estimated cost may be needed if the scope of the project varies significantly from the information the estimate was based upon. All services are billed based on a $50/hour charge. Additional revisions beyond first round may incur an additional charge.

Note: Normal turnaround for résumés is 7-10 business days. 

Rush service is available at an additional 20% premium.

I understand that by signing this form, I authorize Image Building Communications to charge this credit card for services stated above. If the project has not been finalized 30 days from the date of the Work Authorization, the charge card will be billed for the total amount of the project completed as of that date.

Card Type:
Visa (    )

Mastercard (     ) 

Card Number

Expiration Date

Cardholder Signature*  

Date 

* Exactly as it appears on Card Specified Above

CLIENT AGREEMENT:


Client acknowledges and understands that fees are for services/production and as such are neither cancelable nor refundable.  A $50 deposit is charged at the time of initial agreement; the balance due for all work is charged upon delivery of proof copy.  The deposit is also non-refundable, as it covers the development of a customized worksheet. Image Building Communications is not responsible for errors on client originals or for errors after proofreading and approval by the client.  Client’s discretionary revisions are subject to additional charges.


I understand that Image Building Communications will work with me in good faith to compose and design an exceptional resume and/or career marketing materials, based on that data. I understand that the resume composed by Image Building Communications must be marketed properly to produce interviews.


All work to be completed in a timely manner subject to acts of God, mechanical failure, or other circumstances beyond the control of Image Building Communications.
Client Signature

Date 


Please FAX this document back to Image Building Communications 

at (402) 393-4603 or mail back to:

Image Building Communications • PO Box 241621 • Omaha, NE  68124-5621


